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15th July 2020 

Return to School in September 

As I am sure you are aware, the government are planning for all children to return to school in 

September after the summer holidays. They have stated in their guidance that circumstances have 

changed, as the prevalence of coronavirus (COVID-19) has decreased.  The NHS Test and Trace 

system is up and running and they are clear about what needs to be in place to make schools safer.  

I know there is a lot of information in this letter but we want you to be aware of all the 

arrangements and procedures that we are putting in place.  In the newsletter on Friday, we will 

include a list of the key things you will need to remember for September. 

Current guidance states that the risk of children becoming ill with coronavirus is very low and is 

outweighed by the negative health impacts of not being in school. Returning to school is vital for 

children’s education and for their wellbeing. Time out of school is detrimental for children’s 

cognitive and academic development.   

We have been working hard at Hurst Green to ensure compliance with the latest guidelines and feel 

that it is important to be completely transparent with parents as to what our school provision will 

look like.  Please bear in mind that the guidelines are changing all the time and we will constantly 

review our practice to reflect them. 

There will be changes to the school day and your child/children should be aware of the expectations 

and changes that they may encounter.   

The following measures will be put in place to comply with guidelines, whilst attempting effective 

infection protection and control. Whilst we will do everything we can in order to reduce the risk of 

transmission of infection and create an inherently safer system, we cannot guarantee anyone’s 

safety. 

Public Health Advice to Minimise Coronavirus Risks 
The following essential measures will be in place: 

 All those that are ill are required to stay at home 

 Enhanced cleaning across the school 

 Active engagement with NHS Test and Trace 

 Reduced contact between groups of children 

 Regular and thorough hand washing 

http://www.hurstgreen.e-sussex.sch.uk/


 

 

 

Attendance 
From September, it is expected that all children will attend school to minimise, as far as possible, the 

longer-term impact of the pandemic on children’s education, wellbeing and wider development.  

This means: 

 It is a parent’s duty to ensure that their child attends school regularly where the child is a 

registered pupil at school and they are of compulsory school age 

 The school is required to record attendance and follow up absence 

 The school is able to issue sanctions, including fixed penalty notices in line with the local 

authority code of conduct 

School Uniform 
All children will be expected to wear full school uniform every day from September, including black 

school shoes.  Government guidance clearly states that uniform does not need to be cleaned any 

more often than usual, or cleaned using different methods. 

PE Kits 
We will be unable to use the pegs and cloakrooms in most classrooms due to space, so children will 

need to come into school in their PE kits on PE days and they will wear it all day. We will let you 

know in September when your child’s PE days are so that you can plan for this.  You may want to 

purchase a pair of black jogging bottoms for your child to wear on cold days. Please make sure that 

your child comes to school in trainers or plimsolls that they can wear outside, these must be either 

black or a dark colour – no bright colours please. 

What your child should bring in to school 
Your child should only bring in a water bottle, packed lunch if they are having one and their reading 

book and reading record.  Please do not send you child in with large rucksacks and bags. 

Class groups, social distancing & supervision  
The government recognises that primary school children (especially the youngest) cannot be 

expected to social distance from each other and staff at all times. Therefore to reduce contact 

between people and minimise transmission risk, classes will be kept apart as much as possible. 

Where we can, we will aim to ensure that at least the older children within those small groups are 

mindful of social distancing.  We will be working in class ‘bubbles’ initially in September.  This may 

change to reflect changes in guidance. 

Unlike this term where adults have stayed consistent in each group, the current guidance states that 

members of staff can move between groups to enable a full curriculum to be offered.  Staff who do 

this will keep a 2 metre distance from children as much as possible.  We will also be offering limited 

breakfast and after school club care.  Please see further details later in this letter.  

We will not be holding Collective Worship or out of school sports clubs, to minimise the mixing of 

groups. 



Learning environment & routines  
Classrooms will be adapted to maintain social distancing - desks will be spaced as far apart as 

possible, facing the front and all unnecessary items will be removed.  

Soft furnishings, soft toys and toys that are hard to clean have been removed. Groups will only have 

access to their allocated learning environment, toilets, the hall and outside space. At no time will any 

two groups mix.  

The timetable is adapted so that break and lunch times are staggered to ensure that different groups 

are not moving around the school or on the playground/field at the same time.  The children will be 

eating their lunches in their classrooms or the nursery. 

Nursery children will stay in the nursery except to the use the field or playground at designated 

times. 

The ICT suite will be used by classes on a weekly rota allowing time for it to be cleaned on the Friday 

before another group uses the room.   

We will send home reading books again and when books are returned to school they will be stored 

for 72 hours before being put back out for other children to use.  Play equipment will be restricted 

due to the requirement to clean between groups of children. Multiple groups cannot use it 

simultaneously.  

Children in school will be given their own individual stationery e.g. pencils and rulers, which will be 

kept on their desk and for their use only; please do not send in stationery from home.  Other 

equipment will be stored for 72 hours between groups. 

Curriculum 
We will continue to offer our full curriculum where possible as we believe that a narrowed 

curriculum is not good for children’s mental health and wellbeing.  We will be adapting how we 

teach subjects like music and PE but will still teach them.  We will assess all children when they get 

back to school and then plan as appropriate to ensure that any gaps in learning are addressed.  We 

will have an early parents evening (this will probably be by telephone) in Term 1 to discuss any 

concerns with you. 

We know that some children may be very anxious about returning to school and need support to re-

adjust; some children may have enjoyed being at home and be reluctant to return; others will be 

keen and ready to return to school.  We will focus on PSHE and mental health and wellbeing in Term 

1.  This will include support to rebuild friendships and social engagement and responding to any 

issues linked to coronavirus.  If you have any specific concerns, about your child/ren please let us 

know. 

Breakfast and After School Clubs 
Government advice states that extra-curricular provision must be with small, consistent groups.  

Therefore we will resume operating our out of school provision, but on a limited basis, to provide 

childcare for working parents.  It will only be open to a limited number of children across the week 

and to those who use it on a very regular basis.  We have sent a separate letter out to those parents 

who have used this facility on a regular basis this academic year and to new reception parents with 



further details.  If you need this facility and have not been a regular user in the past, please contact 

us and we will try our best to accommodate you. 

Breakfast club and after school club will not be open to any other children.  Any requests on the day 

will be declined.  If you bring in a child who is not booked in for breakfast club, you will be turned 

away.  Any children not picked up after school will not be able to join after school club, they will 

have to wait in a separate area until they are picked up.   You will be charged a £5 late fee for every 

15 minutes that you are late.  

Breakfast and after school clubs will run in the hall until further notice with separate tables for each 

class to minimise the mixing of groups. 

School Dinners 
Chartwells will be providing hot school meals for all children, as they have done this term.  These 

should be paid for through ParentPay as normal. 

PPE  
According to Government guidelines, the wearing of a face covering or face mask in schools is not 

recommended. Children should not wear them to school.  However, should a child become unwell 

with symptoms whilst at school and need direct personal care until they can return home, staff are 

required to wear PPE if the supervising adult cannot maintain a distance of 2 metres from the child.  

Shielding & Clinically Vulnerable children  
Now that more is known about coronavirus we have been advised that there will be far fewer 

children advised to shield.  Therefore the majority of pupils will be able to return to school.  The 

exceptions are: 

 If you are self isolating due to coronavirus symptoms, have had a positive test result or have 

had close contact with someone who has coronavirus. 

 If the rate of infection in a particular area rises, people from that area will be advised to 

shield. 

Living with a Shielded or Clinically Vulnerable Person  

Shielding advice for all adults and children will pause on 1 August, subject to a continued decline in 

the rates of community transmission of coronavirus (COVID-19). This means that even the small 

number of pupils who will remain on the shielded patient list can also return to school, as can those 

who have family members who are shielding. Read the current advice on shielding. 

Cleaning and Hygiene 
In accordance with government guidance we will continue to ensure that children wash their hands 

for more than 20 seconds at regular intervals through the day including when they arrive at school, 

after sneezing/coughing, after being out of the classroom and before eating and drinking.  In 

addition to this we have plenty of anti-bacterial hand gel. 

All doors will be held open so that handles do not have to be used.  All the classrooms have cleaning 

supplies available so that desks and chairs can be cleaned during the day. Key touch points e.g. 

handrails, bannisters, light switches, taps, sinks and door locks in toilets will be cleaned during the 

day.  Toilets will also be cleaned throughout the day. 

https://www.gov.uk/government/publications/guidance-on-shielding-and-protecting-extremely-vulnerable-persons-from-covid-19/guidance-on-shielding-and-protecting-extremely-vulnerable-persons-from-covid-19


Where possible children will use the toilet at their break or lunchtime, to minimise the risk of groups 

mixing.  Only one child will be able to use the toilet at a time, boys will only use the cubicle to allow 

the door to the toilets to be kept open. 

What will happen if someone becomes unwell 
The following information is taken from the government documentation (unchanged since May). 

If anyone becomes unwell with a new, continuous cough or a high temperature in an education or 

childcare setting, they must be sent home and advised to follow the COVID-19: guidance for 

households with possible coronavirus infection guidance. 

If a child is awaiting collection, they will be moved, if possible, to a room where they can be isolated 

behind a closed door, depending on the age of the child and with appropriate adult supervision if 

required.  If they need to go to the bathroom while waiting to be collected, the bathroom will be 

cleaned and disinfected using standard cleaning products before being used by anyone else. 

PPE will be worn by staff caring for the child while they await collection if a distance of 2 metres 

cannot be maintained (such as for a very young child or a child with complex needs).  In an 

emergency, if the child is seriously ill or their life is at risk, we will call 999.  

Anyone who displays symptoms of coronavirus (COVID-19) can and should get a test. Tests can be 

booked online through the NHS testing and tracing for coronavirus website, or ordered by telephone 

via NHS 119 for those without access to the internet. 

If the test is negative and they feel well and no longer have symptoms similar to coronavirus (COVID-

19), they can stop self-isolating. They could still have another virus, such as a cold or flu – in which 

case it is still best to avoid contact with other people until they are better. Other members of their 

household can stop self-isolating. 

If the test comes back positive we need to be informed immediately so we can take preventative 

measures. You should then follow the ‘stay at home: guidance for households with possible or 

confirmed coronavirus (COVID-19) infection’ and must continue to self-isolate for at least 7 days 

from the onset of their symptoms and then return to school only if they do not have symptoms 

other than cough or loss of sense of smell/taste. This is because a cough or anosmia can last for 

several weeks once the infection has gone. The 7-day period starts from the day when they first 

became ill. If they still have a high temperature, they should keep self-isolating until their 

temperature returns to normal. Other members of the household should continue self-isolating for 

the full 14 days. 

What will happen if there is a confirmed case of coronavirus  
If we have a confirmed case of coronavirus in the school we will inform the local health protection 

team.  We may also be contacted by them if they are aware that someone who attends the school 

has tested positive for coronavirus as identified by NHS Test and Trace. 

The health protection team will work with us to guide us through the actions we need to take.  

Based on the advice given, all children and adults who have been in close contact with the person 

who has tested positive will be sent home and advised to self-isolate for 14 days from the last time 

they were in close contact with the person who is infectious.   

https://www.gov.uk/government/publications/covid-19-stay-at-home-guidance
https://www.gov.uk/government/publications/covid-19-stay-at-home-guidance
https://www.nhs.uk/conditions/coronavirus-covid-19/testing-for-coronavirus/
https://www.gov.uk/government/publications/covid-19-stay-at-home-guidance
https://www.gov.uk/government/publications/covid-19-stay-at-home-guidance


Close contact means: 

 direct close contacts - face to face contact with an infected individual for any length of time, 

within 1 metre, including being coughed on, a face to face conversation, or unprotected 

physical contact (skin-to-skin) 

 proximity contacts - extended close contact (within 1 to 2 metres for more than 15 minutes) 

with an infected individual 

 travelling in a small vehicle, like a car, with an infected person 

The health protection team will give us a definitive list of who this will be.  We will not share names 

of people, but a letter will go out to everyone explaining what is happening. 

Household members of those who are sent home do not need to self isolate unless the child, or staff 

member subsequently develops symptoms.  You should then request a test and follow the 

procedures stated previously. 

Protocols for Parents 
In September, we will continue to have staggered start and finish times.  These will be organised 

alphabetically by surname, so that you are able to leave the school site as quickly as possible.  If you 

have a child in nursery please bring all your children at the same time.  It is crucial that you stick to 

these times; each group will have a 10 minute slot to drop off and pick up.  I know that it can be hard 

to predict how long it will take you to get to school but space is limited in the school grounds and we 

have put these measures in place to ensure that social distancing is possible.  If you do not arrive in 

the morning within your allocated time slot, your child will not be able to go in until the last group of 

parents have left.  This may result in your child getting a late mark or unauthorised absence mark for 

that session. 

Start and Finish Times 

 Surname starting with; 
A-E 

Surname starting with; 
F-P 

Surname starting with; 
R-Z 

Families with a child 
in nursery 

8.35am – 3pm 8.45am-3.10pm 8.55am-3.20pm 8.55-3pm 

 

If your children have different surnames, please bring them in at the times of the oldest child’s 

initial. 

There will be a one way system in and out of the school.  If you are coming in to school from the 

road please enter by the steps on the Dairy Close side of the school.  You can then come in through 

the gate as normal.  You will exit through the gates by the hall and leave by the pedestrian gate on 

the north side of the school. 

There will be staff at the beginning and end of the day to monitor and support this. 

Only ONE parent is to bring their child to school and be on the school site (this includes the front of 

the school). 

As before, parents are not allowed into the school building. 



Nursery parents should take their child to the shared area between the reception and nursery 

outdoor areas.  Parents can take children into the nursery playground but are not allowed into the 

nursery. 

As soon as your child/ren is in your care please leave the site as quickly as possible to enable us to 

allow the next group of parents in.  Please keep your children with you when you pick them up, 

they are not allowed on the field or the playtrail. 

There will be observance of social distancing guidelines at drop off and collection times to minimise 

adult to adult contact.  

Parents cannot gather at entrance gates or doors, children must not be left on their own in front of 

the school before their start time.  

It is recommended that any unnecessary travel on buses is avoided (for those children who would 

ordinarily take the public bus). Please see the recently published Safer Travel Guidance: 

https://www.gov.uk/guidance/coronavirus-covid-19-safer-travel-guidance-for-passengers   

 

As I stated at the beginning of this letter, the information is accurate at the time of writing.  As I am 

sure you are aware the guidelines are changing frequently.  If any information in the letter changes 

we will advise you.   We have also sent you the link to the government booklet for parents and 

carers on the full reopening of schools in September. This may answer any questions you have. 

Yours faithfully   

 

Miss Flack  

 

https://www.gov.uk/guidance/coronavirus-covid-19-safer-travel-guidance-for-passengers

